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IHOJIUTUKA
00padoTku nepcoHa bHbIX JaHHBIX MBOY «Xapauoiickas COLL

1. O01ue moJI0KeHUA

1.1. Hacrosimas noysmtuka o0paboTku nepcoHanbHbeix AaHHbIX MBOY «Xapauoiickas COLLI»
(manee — [MonuTHKa) OmpeaesseT e 00paboTKH MePCOHATBHBIX TaHHBIX, KATCTOPHH U
nepeyeHb 00padaThIBaEMbIX MEPCOHAIBHBIX IaHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIE
JAaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH X 00paOOTKH U XpaHEHUs, TOPSI0K
YHUUTOKEHHSI IEPCOHATBHBIX TAHHBIX MPU JOCTH)KEHHUH Lieled uxX 00paboTKH UK MpU
HACTYIUICHWH MHBIX 3aKOHHBIX ocHOBaHUH B MBOY «Xapauoiickas COILl» (mamee — [lIkoua).

1.2. JlokanbHble HOPMATHUBHBIE aKTHl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikose, pazpadaTeiBatoTes ¢ yueToM mnosoxenuid [lonutuku.

1.3. JleiictBue IlosmTrKKM pacpocTpaHseTcs Ha IepCOHaIbHbIC TaHHbIe, KoTophle [1Ikomna
o0pabaThIBaeT ¢ UCMOJIb30BaHUEM U 0€3 UCII0JIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSTHS:

e MEPCOHANbHBIC TaHHBIC — JII00ass HH(OPMAIIKs, OTHOCSIIASACS MPSIMO UIIA KOCBEHHO K
OTPECICHHOMY WIIH OIpeeIsieMoMy GH3HUECKOMY JIUIY (CYObEKTY MepCOHATBHBIX
JIAHHBIX))

e MEPCOHAIbHBIC JAHHBIC, Pa3pPEIICHHbIE CYOBEKTOM MEPCOHANBHBIX JAHHBIX IS
pacrpocTpaHeHus, — IePCOHAIIbHBIE IAHHBIE, TOCTYI HEOTPAaHHYCHHOTO Kpyra JIUI] K
KOTOPBIM TPEIOCTABICH CYObEKTOM TMEPCOHAIBHBIX JJAHHBIX MTyTEM JIa4M COTJIACHS Ha
00pabOTKy NMEePCOHANBHBIX JTAHHBIX, Pa3pPEIICHHBIX CYObEKTOM IMEPCOHATBHBIX JTAHHBIX
JUTSL pacpOCTPaHEHHUS B TIOPSIIIKE, TIpeaycMOTpeHHOM DeiepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);

e OTEpaTop MepCOHANBHBIX AaHHBIX (omeparop) — [llkoa — FopHIHYECKOE JIUIIO,
CaMOCTOSITEJILHO MM COBMECTHO C JIPYTUMHU JIMIIAMH OpraHu3yrolee U (Win)
OCYIIECTBIISIOIIEEe 00PabOTKY MEPCOHANBHBIX JaHHBIX, OTPEICIISIONISE IIEITH
00pabOTKK NEPCOHATBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX TAHHBIX, MOUICKAIUX
00paboTke, eicTBUs (OTEepalnu), COBEpIIaeMbIe C IEPCOHATBHBIMY JTAHHBIMH;



e 00paboTKa MEepCOHALHBIX TAHHBIX — JCHCTBUE (OMepalys) Wi COBOKYITHOCTh
nevictBuii (omeparuii) ¢ mepCcoOHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
HCII0JIb30BAHUS CPENICTB aBTOMATHU3aLMH, BKJIOYask cOOp, 3aIIUCh, CUCTEMATU3ALHIO,
HAKOIUICHUE, XpaHCHUE, yTouHeHHe (0OHOBJICHHE, M3MEHCHHUE), H3BJICUCHHE,
UCIIOJIb30BaHKUE, Niepenauy (pacrpocTpaHeHue, MpeIoCTaBlIeHHe, TOCTYII),
o0e3nnunBaHue, OJOKHUPOBAHUE, YIAICHUE, YHUUTOXKECHHUE,

e ABTOMAaTHU3UPOBAaHHAs 00pabOTKa MEPCOHATBHBIX JTAaHHBIX — 00pab0TKA MEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BHIUMCIUTEIHLHON TEXHUKH;

e pacmpocTpaHEHUE MEPCOHATBHBIX IAaHHBIX — JCHCTBUS, HAIIPABJIECHHBIC HA PACKPHITHE
MEePCOHANBHBIX JTAHHBIX HEOTPEICTICHHOMY KPYTY JIHII;

e TIPEJ0CTaBIICHUE NMEPCOHAIBHBIX JAHHBIX — JIEUCTBUSI, HAPABIICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JTAHHBIX OMPEICTICHHOMY JIMITY WU OTIPEIETICHHOMY KpYTY JIHII,

e OJOKMpPOBaHKE NEPCOHANIBHBIX JAHHBIX — BpEMEHHOE MpeKpalleHre oopaboTku
MEPCOHABHBIX JaHHBIX (32 HCKIIOYEHUEM CIIydaeB, €Clii 00paboTka HEOOX0uMa s
YTOYHEHHS TIEPCOHAIBHBIX JTAHHBIX);

e YHHYTOXXEHHUE MEPCOHAIIbHBIX IAHHBIX — IEHCTBUS, B PE3Y/IbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTD COJICPIKAHUE MEPCOHABHBIX TAHHBIX B WH(DOPMAITMOHHOM
CHCTEME TIEPCOHABHBIX TaHHBIX U (MJIH) B PE3yJbTaTe KOTOPBIX YHUUTOKAFOTCS
MaTepuaibHbIe HOCUTETN IEPCOHATBHBIX TAHHBIX;

e 00€3TMYMBaHUE TIEPCOHATBHBIX TAHHBIX — JCHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 MCITIOIh30BaHMsI JIOTIOTHUTEIILHON HH(OPMAITUU OTIPEICTUTh
MIPUHAJICKHOCTH TTEPCOHABHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MepCOHATBHBIX
JAHHBIX;

e HMH(pOPMAIIMOHHAS CUCTEMA MEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh COJEpKAIIUXCS B
0a3ax JJaHHBIX TIEPCOHATBHBIX TAHHBIX U 00CCTICUNBAIONINX UX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJOTUN U TEXHUUECKUX CPEJICTB,;

e TpaHCrpaHUYHAs Mepeaaya MepCcoOHATbHBIX TaHHBIX — Mepeiadya MePCOHATbHBIX JaHHBIX
Ha TEPPUTOPHUIO0 HTHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAaCTH MHOCTPAHHOTO
rocynapcTBa, MHOCTPaHHOMY (PU3UYECKOMY JIUIY WM UHOCTPAHHOMY IOPUINYECKOMY

JULTY.
1.5. [lIxona kak onepaTop NepCcOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronaTh KOH(PHUACHIIMATIBHOCTD NTEPCOHATIBHBIX TAHHBIX, @ MIMEHHO HE PaclpOCTpaHsITh
NEPCOHAILHBIC IAHHBIC M HE TepellaBaTh UX TPETHUM JIMIaM 0e3 coriiacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX WU €r0 3aKOHHOTO TPEACTAaBUTENs, €CITH HHOE HE MPEIyCMOTPEHO
3aKOHO/IaTEJILCTBOM.

1.5.2. Obecnieunts cyObEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
BO3MO>KHOCTh O3HAaKOMIJICHUS C IOKYMEHTAMH M MaTepHajaMH, COJICPKAIUMH UX MTEPCOHATbHBIC
JTAHHBIE, €CIIM UHOE HE TPETYCMOTPEHO 3aKOHOIaTeTECTBOM.

1.5.3. Pa3bsacHATh Cy'6’BeKTaM INEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAM
OPUINYCCKHUE ITOCICACTBHUA OTKA3a MPCAOCTABUTD ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WU yAAISITh HEPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE TEPCOHAIbHBIE
JaHHble 1100 00ecreyuTh UX OJIOKMPOBAHUE WIH YAalICHHE.



1.5.5. IIpexkpatuth 00pabOTKY U YHUUTOKUTH HIIM 00E3TMUUTh TIEPCOHAIBHBIC JaHHBIE JTH00
o0ecreynThb MpekpalieHne 00paboTKH U YHUUTOKEHUE UK 00e3TMUMBaHUe MTEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WM 00ECTIEYUTh peKpalieHne 00padboTKu
[IEPCOHAIBHBIX JAaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX IAHHBIX COTJIacHsl Ha
00paboTKy €ro NepcoHaIbHBIX JAaHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO T0TOBOPOM, CTOPOHOM
KOTOPOTO, BHITOAOIPHUOOpETATENIEM HITH MOPYYUTEIIEM 10 KOTOPOMY SIBIISIETCS CyOBEKT
MIEPCOHAIBbHBIX JAHHBIX, UJIM UHBIM coryameHueM Mexay LIkosoil u cyObekTOM MepcoHaIbHBIX
JTAHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIUMBIE U JIOCTATOUHBIE JJIsI 0OECTICUCHHS BBITIOJIHEHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B COOTBETCTBUU C HUM
HOPMaTUBHBIMHU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OIPEICIATh COCTaB U MEPEUYCHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JIIS
obecrieueHns BBITIOJTHEHUST 00s13aHHOCTEHN, TTPETYCMOTPEHHBIX 3aKOHOM U TIPUHSTHIMH B
COOTBETCTBMU C HUIM HOPMATHUBHBIMHU MTPABOBBIMU aKTAMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Ucnionp30BaTh nepcoHaNbHBIE JAHHBIE CYObEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX COTJIACHSI
B CITydasiX, MPEeIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.3. [IpenocTaBisTh mepcoHATbHBIC TAHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM JIUIIAM
B CITydasiX, MPeIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. [Topyunth 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS CYObEKTa
MIEPCOHATIBLHBIX JAHHBIX, €CIIH MHOE HE MPEyCMOTPEHO (ellepaibHbIM 3aKOHOM, HAa OCHOBaHUH
3aKIII0YaeMOTO C ATHM JIMIIOM JIOToBOpa. JIuIo, ocymecTristonee 00padoTKy epCOHATbHBIX
JaHHBIX 110 TIopydeHuto [1Ikoiel, 00s13aHO cOOMIOIATH IPUHIIUIIBI U TPaBHIIa 00paObOTKH
MEPCOHATBHBIX JaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOII0IaTh KOH(DUICHIINAIEHOCTh
MEPCOHAIBLHBIX JaHHBIX, IPUHUMATh HEOOXOAMMbIC MEPbI, HANIPaBJICHHBIC HA 00eCIICUCHUE
BBITIOJIHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YHAIIUCCA, pOAUTCIN HECOBCPIICHHOJICTHHUX YUAIIIUXCA,
HHBIC CY6I>6KTI>I ICPCOHAJIbHBIX JaHHBIX (z(anee - CY6T>GKTBI MNEPCOHAIIBHBIX I[aHHBIX) 00s3aHBbI.

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IIpenocTaBisaTh IIkose nrocroBepHbIe
NepcoHaIbHbIE JaHHBIE.

1.7.2. IIpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 0OHAPYXEHUH OINOOK MIIM HETOYHOCTEH B HUX
He3aMeIMTeNbHO coolmmarte 06 3toM [koute.

1.8. CyObeKThI IepCOHANBHBIX JIaHHBIX BIIPaBe:!

1.8.1. llony4ats HHGOPMALIHIO, KAacaAIONIyIocsa 00pabOTKH CBOMX NEPCOHANBHBIX JaHHBIX, KpOME
CcllyyaeB, KOT/Ia TAaKOW JOCTYIl OrpaHHueH (pefepalbHbIMHU 3aKOHAMH.



1.8.2. Tpe6oBats oT LLIKOIBI YTOYHHUTH NEPCOHATBHBIEC TAHHBIE, OJIOKUPOBATH UX WIIH
YHUYTOXHTh, €CIIH MIEPCOHAIIbHBIC TaHHBIE SIBJISIOTCS HETIOJIHBIMHU, YCTaPEBIIUMHU, HETOYHBIMH,
HE3aKOHHO TOJTYYEeHHBIMHU WM HE SBJISIIOTCS HEOOXOIMMBIMU /IS 3asIBJICHHOU 1€l 00paboTKH.

1.8.3. lonomHHUTH IepCOHANBHBIE JAHHBIE OIIEHOYHOTO XapaKkTepa 3asBICHUEM, BEIPAKAIOIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBars aeiictBus uiau 6e3neiicteue 11IkoIbl B yIIOJIHOMOUYEHHOM OpraHe 1Mo 3al[uTe
MpaB CyObEKTOB MEPCOHANBHBIX JJAHHBIX UK B CyICOHOM MOPSAKE.

2. IlpaBoBbIe OCHOBaHUS 00PA0OTKH MEPCOHAIbHBIX TaHHBIX
2.1. [IpaBOBBIMU OCHOBAHUSAMHU 00PAOOTKH MEPCOHATBHBIX TaHHBIX B LIIkoJe SBISIOTCS yCTaB U

HOPMATUBHBIC IPABOBLIC AKTHI, IJId UCIIOJTHCHHA KOTOPBIX U B COOTBECTCTBUU C KOTOPBIMU IIIxoma
OCYIIECTBJISIET 00pabOTKY NMEPCOHATBHBIX JaHHBIX, B TOM YHCIIE!

TpynoBoit KoAeKC, MHBIE HOPMATHUBHBIE TTPABOBBIC aKTHI, COACPIKAITNE HOPMBI

TPYIOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;

e ['paxkgaHCKHIl KOJIEKC;

o CeMeHHBIN KOJIEKC,

o @epnepanbHblit 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TPABOBBIC AKThI;

e COLMAJBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOIAaTENbCTBO Poccuiickoit denepanuy;

e 3aKOHOJIATEILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON

3aIIUIIECHHOCTH.

2.2. IIpaBOBbIMH OCHOBaHHUSIMH 00paOOTKHU MEPCOHANBHBIX JaHHBIX B [1Ik0se Takxke SBISIOTCS
JIOTOBOPBI ¢ GPH3UUSCKUMHU JTUIIAMH, 3asBJICHUS (COTIacHsl, TOBEPEHHOCTH) yUYAIHXCS U
poauTesnieit (3aKOHHBIX MTPEACTABUTENEH) HECOBEPIICHHOIETHUX YUAIIUXCsl, COTJIACHs Ha
00paboTKy MepCcoOHaIbHBIX TaHHBIX.

3. Ilesin 00pabdOTKH MEPCOHATbHBIX JAHHBIX, HX KATETOPUH U NepedyeHb, KATeropuu
cy0beKTOB, IepPCOHAJIbHBbIC IaHHbIE KOTOPBHIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHUs1, MOPSA0K YHHUYTOKEHH S NePCOHATbHBIX JAHHBIX

1. Heanb 00paboOTKHU: OpraHu3anusi 00pa3oBaTe/IbHOI 1eATEJLHOCTH M0 00pa30BaTeIbHBIM
NMpPorpaMMaM HA4YaJbHOT0 001ero, 0OCHOBHOIO 0011Ier0 U CpeHero 001ero oo0pa3oBaHus,
JTOTOJIHUTEILHBIM 00111€00pa3oBaTeIbHBIM MPOrpaMMamM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe

JTAHHBIX JIaHHBIE

[lepeuenn e (amuius, UMs, OTYECTBO; CBenieHHst O COCTOSIHUHU 3/10POBBS
JTAHHBIX e TIOI,

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS,

e uzoOpaxenue (pororpadus,
BH/IEO);




e TIIaCHOPTHBIC JTAHHBIE;

e aJpec pPerucTpaluu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbBIC TaHHBIE,

e HMHIMBHUIYaJbHBINH HOMED
HaJIOTOTUIATEIIbINNKA,

e CTPaxoBOW HOMED
VHIMBUIYaJIbHOTO JIMIIEBOTO CUYETa
(CHUJIC);

e CBeJIEHHUA 00 ycrieBaeMOCTH
oOyuarolierocs u Apyrue
CBeJIEHUs, 00pa3yromuecs B
porecce pearn3anuu
00pa3oBaTeNIbHON MpOrpamMmsl;

e HHBIC IIEPCOHATLHBIE TaHHBIE,
MPeA0CTaBIsIEMbIE (PU3UUECKUMHU
JIUIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U VICTIOJTHEHHS
JIOTOBOPOB, HCMIOJTHEHUSI HOPM
3aKOHOJATENbCTBA B cdepe
o00pa3zoBaHus

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O3 CPEICTB ABTOMATU3AIMH, B TOM YHUCIIEC:
00paboTKn
e TIOJyYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOM (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAILHBIX JaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B teuenwue cpoka peanusaiii 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKIIATYPO#i JIe)l B 3aBUCUMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJIEpXKATCs IEPCOHAIbHBIC TAaHHbIC
[Topsiox B cootBercTBuu ¢ [TopsiakoM yHUYTOXKEHHUS U 00C3TMYMBAHUS IEPCOHATBHBIX
YHUUYTOKEHUS | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIA HOCUTEIS IEPCOHABHBIX JTAaHHBIX

2. lesab 00padoTKU: BbINOTHEHHS (PYHKIMIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 10 OXpaHe TpyAa

Kareropun IlepcoHanbHbIE JAaHHBIE Crnennanshusle | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE

JTaHHbIE JTAaHHbIE
Ilepeuens e (amunus, UMs, OTUECTBO; Ceenenus o N306pakenue Ha
JTAHHBIX e TIOJ; COCTOSIHUU ¢doto u




e TPAXIAHCTBO, 340POBbA BUJCO3aIIMCu,

e J1aTa U MECTO pO)KI[eHI/ISI; IMOJIYYCHHBIX C
o m3o0paxenue (portorpadus); Kamep
e [ACIOPTHBIE JaHHBIC; HaOJIFOICHUSI
e aIpeC PEruCTPAIHH [0 MECTY
JKUTCIIBCTBA,

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JaHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HAaJIOTOILIATEbIIUKA,

e CTPaxoBOW HOMED
WHIUBUIYAITBHOTO JTUIIEBOTO CYETa
(CHWIO);

e cBeeHUA 00 00pa3oBaHuy,
KBaTMUKAIIH,
npohecCHOHATBHOM TMOATOTOBKE U
TTOBBIINICHUH KBATHU(PUKAINH,

e CceMeHWHOe MOoJI0KEHUE, HaTuIHne
JIeTel, pOJACTBEHHBIE CBA3H;

e CBEJIEHUA O TPYAOBOM
JIEATEIbHOCTH, B TOM YHCIIE
HAJIMYKE TOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JTUCITUTIITMHAPHBIX B3BICKAaHUH,

e JIaHHBIC O PETUCTpAIUU Opaka,

e CBEJICHUS O BOMHCKOM YUeTe;

e CBeIeHUS 00 HHBAJIUIHOCTH,

e CBeJieHUs 00 yJep)KaHuu
aJMMEHTOB;

e CBeJIEeHHUS O JOXOJE C
MPEABIAYIIEro MecTa paboThI;

e UHBIC IEPCOHATILHBIC IAHHBIE,
MpeI0CTaBIIIeMble pAOOTHUKAMU B
COOTBETCTBUU C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOJATEILCTBA

Kateropun PaboTHuKH, KaHaUIATHI HA PaOOTY (comcKaTen)
CyOBEKTOB
Croco06bt ABTOMaTu3upoBaHHas 00paboTKa U 6e3 CpeJCTB aBTOMATU3ALNH, B TOM YHUCIIE:
00paboTKu
e TIOJIy4YEHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHON popme
HETOCPEJCTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JaHHBIX;
e BHECEHUS MEPCOHANBHBIX JaHHBIX B )KypHAIbI, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkobI
Cpoku B Tedenue cpoka aeicTBus TPYIOBOTO J0TroBOpa. Jlist KaHIUIATOB — B TE€UCHUE
00paboTku CpOKa, HEOOXOAMMOTO JUISl PACCMOTPEHUS KaHIUIATYPhl U 3aKIIIOYESHHUS

TPYJAOBOTO JIOTOBOPA




Cpoxu

B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYPOU JIeNT B 3aBUCUMOCTH OT THIIA

XpaHEHHUs JIOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHANIBHBIE JAHHBIE, B TOM YHUCJIE B
cocTase JM4HBIX fen — 50 et

[Hopsnox B cootBercTBuu ¢ [TopsiakomM yHUUTOXKEHUS U 00€3IMUMBAHUS IEPCOHATBHBIX

YHUYTOKEHMS | NaHHBIX [1IK0/BI B 3aBUCHMOCTH OT THIIA HOCUTENS IEPCOHAIBHBIX TaHHBIX

3. Lleab 006padoOTKH: peaau3anus rpaxkIaHCKO-TIPAaBOBBIX JI0OTOBOPOB, CTOPOHOIA,
BBITOJIONIPpHOGpeTaTe/IeM HJIH MoJIyuaTeieM KOTopbIx siBjsieTcs Ilkona

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[Tepeuenn e (amwIHs, UMs, OTYECTBO;
TAHHBIX e TIACIIOPTHHIC JIAHHBIC;
e ajpec peructpaiuu u (Win) (HakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHEIC,
e WHJWBHIyaTHHBIA HOMEp HAJIOTOILIATEIbIIHKA,
e HOMEp PacYeTHOTO CYETa,
e HOMep OaHKOBCKOM KapThl;
e WHBIC IEPCOHAIBHBIC IAHHBIC, IPEIOCTABIIIEMbIC (PH3NICCKHUMHU
JUIIAMH, HEOOXOIUMBIC JUTS 3aKTFOUCHUS U UCTIOJTHECHHSI JIOTOBOPOB
Kareropuu KonTparenTsl, mnapTHEpBI, CTOPOHBI I0TrOBOPa
CyOBEKTOB
Crioco05b1 ABTOMaTH3UpOBaHHas 00pabOTKa U O3 CPEICTB ABTOMATU3AIMH, B TOM YHUCIIEC:
00paboTKn
e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOHN M MUCbMEHHOH dopme
HEMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMbI M TIOKyMeHTHI [1IKkoibl
Cpoku B teuenue cpoka, HEOOXOIUMOTO JIJIs1 UCTIOJIHEHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHU JOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHAIbHBIE TaHHBIE
[opsinok B cootBercTBuU ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TMYMBAHUS EPCOHATBHBIX
YHUUYTOKEHUS | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIa HOCUTESI IEPCOHABHBIX JAHHBIX

4. Ilean 00padGo

TKHU. o0ecrneuyeHne 0e30macHOCTH

Kareropun IlepcoHanbHbIE JAaHHBIE

JAHHBIX

Ilepeuenn e (aMunus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e azpec peructpanuu 1 (W) GaKTHIeCKOro NPOKUBAHUS,
e KOHTAaKTHbBIE JaHHBIE




Kareropuu [Toceturenu ko
CyOBEKTOB
CrniocoOsr ABTOMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3ALNH, B TOM YHUCIIE:
00paboTKn
e TIOJy4CHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (popme
HETIOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JTaHHBIX;
e BHECEHUS IMEPCOHAIBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B teuenune neprnoaa HaxoXkKACHUS MOCETUTEN HAa TeppUTOpuM 1IKOIBI
00paboTKu
Cpokn B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIe)l B 3aBUCUMOCTH OT THTIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIEpXKaTCs IEPCOHAIBHBIEC JAHHBIE, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOIIIEHHUH 3aITUCel KaMep BUACOHAOTIOICHHSI
[Mopsinox B cootBercTBuu ¢ [TopsaxoM YHUYTOXKEHUS M 00€3TMYNBaHUS TIEPCOHATBHBIX
YHUUYTOXEHHS | TaHHBIX LIIKOJBI B 3aBHCHMOCTH OT THITa HOCUTES IEPCOHATBHBIX JTAHHBIX

4. YcnoBusi 00padoTKM NEePCOHAIBHBIX JAHHBIX

4.1. llIxoa ocymiecTBIsET COOP, 3aMKUCh, CUCTEMATH3allUI0, HAKOTUICHHE, XpAaHCHHE, YTOUHCHHE
(oOHOBIIEHHUE, H3MEHECHHE), M3BIICUCHUE, HCIIOIB30BAHNUE, ITepeaauy (pacupocTpaHeHue,
MpeI0CTaBIeHUE, JOCTYI), 00e3THYNBaHIEe, OIOKUPOBAHKE, YIAICHUE U YHHUTOKCHHE
MIEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHH C 3aKOHOATEIHCTBOM O TIEPCOHAIBLHBIX JIAHHBIX U
JIOKAJIbHBIMU HOPMaTHBHBIMU akTamMu 111kobr.

4.2. Bee nepconanbhbie gannbie [1Ikosa momydaer ot cyObeKTa MepCOHANBHBIX JaHHbIX, & B
Cllydasix, KOTJa CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIECTHHI, — OT €T0 POIUTEIICH
(3aKOHHBIX MPEICTABUTENICH).

4.3. [Tonydyenue o 006pabOTKy NEPCOHAIBHBIX JTAHHBIX, pa3pelIEHHBIX CYOEKTOM MEPCOHATBHBIX
JTaHHBIX JUIs1 pactipoctpanenus, 11koma ocymiecTBiseT ¢ cOOMIOICHHEM 3alIPETOB M YCIOBHIA,
MIPEIyCMOTPEHHBIX 3aKOHOM.

4.4, IlIkoyra 0OpabaThIBaET NEPCOHATBLHBIC TAHHBIC!

o 0e€3 UCMOJb30BaHUS CPEICTB aBTOMATH3AallUY,;

e C HCMOJIb30BAHUEM CPEJICTB ABTOMATHU3ALMU B IpOrpaMmax u UH(OpMaIIMOHHbBIX
cucremax: «1C: 3apnnata u kaaps», «1C: bubnuoreka», « QNeKTPOHHBIN KypHAII U
nHeBHUK», «lIpoxon u muranuey, PI'NC «Most mkomay.

XpaHeHI/IC IEPCOHAIBHBIX JTAHHBIX:

4.5.1. llIxona XpaHUT IICPCOHAJIBHBIC JJAHHBIC B TCUCHUC CPOKa, HeO6XOI[I/IMOFO JJI JOCTUXKCHUA
Lene ux O6pa6OTKI/I, a TOKYMCHTHI, COACPKAIIUC IICPCOHAILHLIC JaHHBIC, — B TCUCHUEC CPOKa
XpaHCHHUA NOKYMCHTOB, IPCAYCMOTPCHHOTO HOMCHKHaTypOﬁ AL, C YYCTOM apXHUBHBIX CPOKOB
XpaHCHUA.




4.5.2. IlepcoHasibHbIE JaHHBIC, 3a(UKCUPOBAHHBIC HAa OyMa)KHBIX HOCUTEIISAX, XPAHSTCS B
3anmupaeMsbIx mKadax 1100 B 3aUPaEMbIX MOMEIIECHHSIX, TOCTYI K KOTOPHIM OIpaHHuEH.

4.5.3. [lepconanbHbIe TaHHBIC, 00pabaThIBaEMBbIC C UCTIOJIL30BAHUEM CPEACTB aBTOMATU3AIINH,
XPaHATCS] B TAKOM TMOPSAKE U HA YCIOBUSAX, YTOOBI UCKIIIOUUTh HEMPABOMEPHBIN WM CITy4alHbIN
JOCTYI K HUM, YHUYTOKECHHUE, U3MEHEHUE, OJIOKMPOBaHKE, KOMMPOBAHUE, ITPEIOCTABIICHNUE,
pacrpoCcTpaHeHHE NMEPCOHANBHBIX JAHHBIX, @ TAKKE MHBIC HETIPABOMEPHBIC ICUCTBUS B
OTHOIIIEHUHU MEPCOHAIBHBIX JIAHHBIX.

4.6. JIuna, OTBETCTBEHHBIC 32 00pa0OTKY MepCOHATBHBIX JaHHBIX B IlIKkoie, mpekpamaroT ux
0o0pabaThIBaTh B CIEAYIOUINX CIydasiX:

e JIOCTUTHYTHI 11eJTH 00pabOTKU MEPCOHANILHBIX JIAHHBIX;

e HCTEK CPOK JEMCTBUS corylacusi Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX;
e OTO3BAHO corjiacue Ha 00paboTKy MepCOHAbHBIX JAHHBIX;

e 00pa0oTKa NepCcOHAIbHBIX JAHHBIX HEMIPaBOMEpHa.

4.7. Ilepenaua nepcoHaNbHBIX TAaHHBIX!
4.7.1. llkona oGecreynBaeT KOHPUIACHIIMATBHOCTD MMEPCOHAITBHBIX TAHHBIX.
4.7.2. lllkona mepepaeT NepCcoOHABHBIE TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasX:

e CyOBEKT MepCOHATBHBIX JaHHBIX JaJI COTJIAaCHE Ha Mepeady CBOUX JaHHbIX;
e TIEpenaTh JaHHBIE HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOIaTEILCTBA B
paMKax yCTaHOBJICHHOU MPOIIEIYPHI.

4.7.3. lllkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeavdy NepCOHATBHBIX JaHHBIX.

5. AKTyajm3anusi, HCIipaBJieHUe, yAaJleHHe 1 YHHYTOKeHHEe MePCOHATIBHBIX JaHHBIX,
OTBETHhI HA 3aNPOCHI CYOBEKTOB NMEPCOHATbHBIX TAHHbBIX

51.B cJIydac npeaoCTaBJICHUA CY6T>CKTOM MNEPCOHAJIbHBIX JAaHHBIX, €TI0 3aKOHHbIM
IpeaACTaBUTCIEM (1)aKTOB O HCIIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX NJIM HE3AKOHHO
MOJIYYCHHBIX MIEPCOHAIIBHBIX JaHHBIX IIxona AKTYAJIM3UPYCT, UCIIPABIIACT, 6J'IOKI/IpyeT, YAAIACT
HJIM YHUYTOKACT UX U YBEAOMIISICT O CBOUX Z[eﬁCTBHHX CY6’beKTa MNEPCOHAJIBHBIX JTaHHbIX.

5.2. Ilpu poctmkenuu nenei 06paboTKU NEPCOHANBHBIX JAHHBIX, 4 TAKXKE B CIIydae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX TAHHBIX COTJIACHs Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX
MepCOHANIbHBIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE TIPETyCMOTPEHO JOTOBOPOM,
CTOPOHO, TmoJTydaresieM (BbIroJ0MPHOOpETaTEIeM) TI0 KOTOPOMY SIBIISICTCS CYOBEKT
MEePCOHATBHBIX TaHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCUTENCH), COMepPIKAIINX ePCOHATBHBIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUH ¢ [opsSIIKOM YHUUTOXKEHHS M 00€3TMUYUBAHUS TIEPCOHAIBHBIX
naHHbIX [LIKOMTBI B 3aBUCUMOCTH OT TUTIA HOCUTEINS MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE ITyTeM
M3MeNbYCHHS Ipeiepe, CTUPAHUS UM (OPMATHPOBAHUS dJIEKTPOHHOTO HOCUTEIS.



5.7. Tlo 3ampocy cyObeKTa IepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO npeacraButens [1lkoma
coobmmaer emy uHpopMairo 06 00padboTKe MePCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH H B
MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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